
BUILDERS NAME
BUILDERS ADDRESS
DATE (DD/MM/YYYY)


To whom it may concern; 


I BUILDERS NAME, of BUILDERS ADDRESS, am writing in regards to PROJECT SITE ADDRESS.

The policy number is as follows; 
- POLICY NUMBER

I am writing to request that the above mentioned policy is to be amended to reflect the contract variation. This is to confirm that the contract for the above mentioned address has been amended and that there is no contractual dispute between myself, the builder, and HOME OWNERS NAME, the homeowner. Additionally, this amendment is required as we have varied the contract in accordance with the works that BUILDERS NAME has completed, this being; commencement of construction up to the structure. The changes to be made are noted below. Thus no claim exists in respect of the projects for which the certificate has been issued.

Current Contract Value (Inclusive of GST): PLEASE ENTER DETAILS

New Contract Value (Inclusive of GST): PLEASE ENTER DETAILS


For further information please do not hesitate to contact me. 


Kind Regards, 



___________________
BUILDERS NAME
Director
